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Admissions

New kindergarten students must be five years old on or before September 1% of the year in which
they are enrolling. A physical, avision exam, and a dental examination are required when a student
enters school for thefirst time. Immunization records must be compl ete and up-to-date before
registration is complete. Thisinformation must be on file in the school office before the student begins
his/her first day of school. A student’s age must be verified by a certificate of birth.

Parents must also provide the district with a proof of residency document. Some documents may also ask
for the child’s socia security number if available.

Arrival

Students should never arrive at school before 7:25 A.M. Students who
arrive before that time are not supervised. The doors to school open at 7:30 A.M.
when buses arrive. Arrival timeis especially important because students will not
be admitted to school even in inclement weather.

Students receiving rides to school are to be dropped off at the north entrance to the building. Please note
that thereis not parking in front of the school. No vehicle can be left unattended. Please use the drop off
lane to quickly pull up and drop your child off. If you need to accompany your child into the building,
you must park your car in the parking lot.

The south entrance is for buses only.

Assignment Books

Assignment books are to be used by studentsin all grades except kindergarten. These books will
be distributed to students on the first day of school. We expect students to use the assignment books to
help them keep organized and to keep you informed about what is going on at school. Please check them
daily.

Attendance

Regular attendance is essential to a student’s success in school. Most subjects are taught in
sequence, requiring the understanding of each concept in the order of its presentation in the classroom.
Persistent absenteeism or tardiness creates a genuine hardship for a student and is regarded as a serious
problem. In accordance with the state mandates, you will be notified when your child is absent or tardy
more often than is considered normal for that age child. The tardy bell rings at 7:40 A.M.

To help aleviate any confusion in regard to attendance — when a student arrives late or leaves
early, the following “ state mandated” guidelines will be used:

*A student arriving after 8:35 A.M. will be counted absent for the morning. Anyone arriving
before that time will be counted tardy. A student arriving after 12:35 P.M. will be counted absent for the
afternoon

*1f astudent arrives on time but leaves 40 minutes before the end of the morning session or 40
minutes before the end of the afternoon session (illness, appointments, etc.) he/she will be marked absent
for ahalf day or full day depending on his’her leave time. Doctor_and dentist appointments do not
exempt students from attendance regulations. Pleasetry to make doctor’s appointments after 1:30

pm.




Absent Call-in Procedure
A parent must call school before 8:35 A.M. to let the office know that your child will
be absent. When calling, please give your child’s full name, teacher’ s name, and the reason
for the absence. If you do not call us and we are unable to reach you, the student should have
anote explaining the reason for the absence when he/she returnsto school. You will be
called if we are not notified.

After School Child Care (Third Base)or YMCA

The Belvidere Park District runs an after-school child care program at Seth Whitman Elementary
School. Although the care takes place at the school, the program istotally run by the park district. Any
guestions or concerns about the program should be only directed to the Park District Office. The program
runs from 2:05 p.m. to 6:00 p.m. The Belvidere Park District Office can be reached at 547-5711.

The YMCA aso has an after-school child care program. Students in that program are provided
transportation by busto the YMCA. Please contact the YMCA for further information on that program.

Bicycles

The school assumes no responsibility for bicycles. However, provisions have been made to
safeguard bikes by requiring them to be properly parked and locked in the school bike racks.

Birthday Treats

Students may bring treatsto school to celebrate their birthday. (Please Nomaasaacees o
note, due to county health laws in regards to Hepatitis transmission, treats should
be commercially prepared and not "homemade™). Parents should not feel
obligated to bring atreat; it is completely optional. In order to create the least
amount of confusion; please send something that is easy to eat. Gum isnot an
appropriate treat. 1f you choose to send atreat, please contact the teacher beforehand in order to
determine an appropriate time for the treat to be distributed and to avoid multiple treats on the same day.

Quite often, students bring party invitations to school. Party invitations should not be
distributed at school unlessthe entire classisinvited. If only afew children areinvited, other
uninvited children often have hurt feelings. As careful and discreet as wetry to be, students are aware of
whom isinvited and who is not.

Breakfast Program

Seth Whitman School offers a cold breakfast program every school day. It isa*“sack breakfast”
that is picked up by the student in the cafeteria and taken to the classroom to be eaten as morning
activities take place in the classroom. The cost is $1.50. The cost of breakfast is deducted from the
child’ s lunch account money.



Bus Procedures

Parents dropping off and picking up students should do so from the north circle drive located in
front of the school. The south circle driveisreserved for bus traffic only.

It isimperative that a written parent note be sent to school in the morning stating if achild is not
to ride the bus home after school. Calling the school to inform us of changes in the regular riding of the
bus should be reserved for emergency circumstances only. As per the district handbook, classes will not
be disturbed to pass on messages from home other than in an emergency.

Students may not ride any buses other than the one they are scheduled to ride.

Information in regard to school bus schedules, pick-up points, bus stops, etc. should be obtained
by contacting the Director of Transportation at 544-9766. Please become familiar with the Bus Safety
Rules and Misconduct Procedures as found printed in the District Handbook.

Communication

A newsletter entitled "Seth Whitman Sends Y ou News” will be sent to you each month. It will
contain items of interest to students and parents. This newsletter will include a monthly calendar, P.T.O.
News, Market Day News, and other information.

Conferences ( PARENT- TEACHER)

Parent-Teacher conferences will be held in November. Parents are asked to make a specific
appointment with the teachers of each of their children, regardless of the progress of the child.
Conference forms will be sent home from the office. We will schedule conferences on afirst come first
served basis. These conference times can be very valuable to the overall program.

Some parents may be hesitant about participating in conferences, but Seth Whitman's teachers can
do amuch better job addressing your child®unique needs if communication between home and school is
strong. It is not necessary to wait for the regular conference time if a parent has a special concern. Parent
conferences are encouraged and can be arranged at any time during the school year, not just during pre-
Set times.

Discipline

All students are expected to conduct themselves in a proper manner at all times. Rules have been
established in each classroom, the lunch room, playground, and on the bus. Students are expected to
follow theserules. Disruptive behavior takes away valuable teaching and learning time for the teacher
and fellow students. Students who create serious problems in the classroom will be sent to the office.
Depending on the behavior, parents will be contacted by phone in an effort to inform them of
unacceptable behavior at school. Seth Whitman Elementary School®discipline policy is based on praise
and highlighting positive behavior. However, when behavior exceeds an acceptable level, consequences
are enforced.

Dismissal

Dismissal is 2:05 P.M. Buses leave the parking lot by 2:15. Dismissal isour busiest time of the
day. We do not have the time or the manpower to take and deliver messages that you have changed your
mind and now want to pick up your child from school. We would be constantly interrupting instruction



to deliver those messages. Those arrangements need to be made before your child comes to school. A
note to the office and homeroom teacher will help ensure that your child does not ride the bus that day.

Dress Guidelines

Student clothing should be clean.

Roller shoes or flip flops are not alowed at school.

Undergarments should be worn only as undergarments.

See through clothing should not be worn.

Hats, coats, and sunglasses should not be worn after arrival in the building.

Obscene words, phrases, or scenes of violence are not acceptable on clothing.

Advertisements for tobacco, alcohol, or drugs on clothing are not acceptable

Bare midriffs are not acceptable. Shirts should be long enough that when hands are raised, no
skinisvisible.

Tank tops are not appropriate at Seth Whitman. All classrooms are air-conditioned and students
aretoo cold with only tank tops. A shirt should be worn over any tank tops.

Large tank type shirts (Sports Jerseys, etc.) should only be worn with a T-shirt underneath.
Clothing should fit the child.

A sweater or sweatshirt should be kept in lockers at the beginning of school so that your child is
comfortable if the air-conditioning is too cool for them.

Field Trips

Classroom teachers throughout the school year schedule educational field trips. Thesetrips are
designed to supplement different aspects of the classroom curriculum and to introduce students to the
resources of the community. Parentswill receive notices of field trips well in advance of the scheduled
trip date and will be asked to sign field trip permission forms. Parents who would like to chaperone on
field trips should contact the office or classroom teacher. Please note, only signed field trip formswill be
accepted. Notes from home or phone calls are not acceptable.

Grading Scale
The grading scale is district-wide for elementary schools.
A 90-100
B 80-89
C 70-79
D 60-79
F 59- Below

Homework

Homework is very important for student success. It is an extension of the learning that takes place
in school. Homework can provide practice and drill that reinforces classroom learning and
can provide opportunities for independent study, research, and creative thinking. Parents
can help their children by arranging a quiet, comfortable place for the students to work and



by seeing that assignments are completed. Students have special assignment books that parents can
quickly reference to update them.

Reading at least fifteen minutes each night is an expectation that we havefor every student
attending Seth Whitman. This can be accomplished by students reading silently to themselves, to
parents, or older siblings. Parents are also encouraged to read to their children. Students should practice
their weekly spelling words and their basic math facts. These areas can make aworld of differencein
how easy school becomes for children.

Illness or Injury

In case of illness or injury the school nurse or amember of the school staff will care for achild
temporarily. School personnel will render first aid treatment only. Parents, please remember it isvery
important that an emergency telephone number where parents can be reached be on file at the school. If
numbers change, please update the school with appropriate numbers.

Learning Center

Our school maintains alearning center that is well stocked with a large selection of books and
other materials. Students will be checking out books constantly for reading. Library books and other
materials will be brought home from time to time. We would like your cooperation in helping to see that
these materials are properly cared for and returned promptly.

Lunch Program

Students at Seth Whitman School will be given a monthly calendar menu by the Aramark Food
Services (who are contracted to provide meals for District 100) in order that parents/students may select
meals. Two main entrée choices will be available each day - choice A or B from the menu. Salads or
sub sandwiches may be ordered in place of the main entrée. Cold lunches may a so be sent from home.
Please do not send canned sodas or drink containers made of glass.

We must call in the exact number of students eating hot lunch each morning by 8:55 A.M.
Therefore, if your child is going to be tardy for any reason and desires a hot lunch, please call the school
and ask usto order a hot lunch. If you do not call and order alunch ahead of time you will need to bring
a sack lunch when you bring your child to school.

Aramark Food Services do not allow charged lunches.

Lunchroom:

Lunch and recess bring awhole new set of problems and rules. Safety is
always our primary concern. Students often complain that the cafeteriais noisy,
that the noon aides are too strict, and that they don’t like the food. It isimportant
that you help your child know that his’her complaints are normal, but the rules are for
everyone.

Students will often complain that the lunchroom is too loud, the noon aides yell, and that they do
not have enough timeto eat. There are always at least 125 students eating lunch together at one time, and
they all want to talk to their friends. Unless you do not allow children to talk at lunch, it certainly is
noisier than most restaurants with that many children. The noon aides do have to raise their voicesto get
students’ attention; it isnot to yell at children. All students have 25 minutesto eat.




Lost and Found

All clothing found on the school grounds, regardiess of its value, is placed in the lost and found
box. Money, jewelry, or any other articles of value are turned into the office. Students may claim them
after proper identification. All parents are advised:

Clearly label your child® coats, jackets, sweaters, caps, boots, etc. with his/her full name and
grade

Please do not allow articles of sentimental or monetary value to be brought to school

Toys should not be brought to school unless you have obtained the teacher® permission for
theitem to bein class

The school assumes no responsibility for lost articles

M edication

Please see the District Handbook for detailsregarding medicinesto be administered at
school. A sample permission slip that needsto be completed by the doctor and parent is available
in the office, from the nurse, or on thedistrict website. Please telephone the school nurse with any
guestions pertaining to medication at school.

Money

Children should not bring money to school unless for specific reasons. Money for lunch and/or
milk, book orders, or other special occasions should be sent in an envelope that clearly states the intent
and who the money should go to. The student®name should also be clearly labeled somewhere on the
envelope. Thenif money islost, we know to whom the money should be returned.

Pets
Due to the carpeting at Seth Whitman School, students are not allowed to bring pets to school.

Classroom pets are up to the discretion of the classroom teacher

Physical Education

Students are required to wear gym shoes (please, no raised platform gym styled
sneakers) during physical education class. Thisis ameasure taken to protect the health
and safety while participating in physical education classes. If students have classearly in

the morning, it is strongly advised that they have an extra pair of shoes and socks available
at school to change into should their feet get wet from the early morning dew.
If for some reason your child cannot participate in physical education classes, please request this
inwriting. Any restriction from P.E. classes for more than 5 days will require a doctor®note.
Students who do not participate in P.E. classes due to atemporary medical problem are not
allowed to go outside at noon recess. The oppositeis aso true, if parents request children not go to recess
due to atemporary physical problem, they will aso be kept out of P.E. classes.



Parent - Teacher Organization

Seth Whitman has an active PTO, and we are always looking for peopleto help. If you are
interested in helping but have not been contacted, please |et the office know.

Report Cards

Report cards are issued following the completion of each nine-week grading period. The report
card is an important message from the school concerning your child’s progress, not only in school
subjects, but also study habits and character traits. Please carefully review your child's progress and
contact the school if you have questions. Midway through the grading period, you will be notified if your
child is doing poorly in any subject area.

Room Parents

If you would like to serve as aroom parent/hel per during one of
the holiday parties, please contact one of the P.T.O. officers for details. If your
child is unable to participate in any of the holiday parties, please contact the school to
make other arrangements.

School Wellness Plan

In accordance with the adoption of a“Wellness Program” by Belvidere CUSD 100:
No students are allowed to have soda pop or candy in school during the school day. This
includes bringing these items from home for lunch.
Students are not allowed to order extra entrees.
Cookies will be allowed only once per week.
At any school function (snacks, parties, meetings, etc.) healthful food will be served. A list of
healthy food options will be sent home with your child the first week of school.

Toys

Toys, headsets, playground equipment, hand held video games, etc., should not be brought to
school. They may be broken, or become lost, or are the envy of other students. Seth Whitman School
assumes no responsibility for lost toys/materials.

Threats
Threats of any kind of bodily harm to another person are not tolerated. Please go over with your child
unacceptable comments such as “1 am going to kill you,” or “I will get my big brother to come to your house and

beat you up.” No matter the age, students will be punished as we have no guarantee that the threats are
meaningless. Threats of this nature may result in out of school suspensions.

Visitors

Other than normal office visits, visitors entering the building should:
Press the buzzer at the front entrance,
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Signin at the front desk specifying their destination within the building,
Provide a photo ID in exchange for avisitor’s pass,
Upon exiting the building visitors need to return their pass and exchange it for their photo ID.

If you will not be leaving the main office, you will not be asked for your ID.

Student®friends and relatives from other schools or school districts are not permitted to bein
attendance at Seth Whitman.

ZERO TOLERANCE FOR WEAPONS AT SCHOOL

The District 100 Board of Education has adopted a zero tolerance for weapons (including look a
like weapons) at school. Parents are reminded to discuss this fully with your children before the first day
of school.

By receipt of this handbook parents are accepting the responsibility of informing their children
about this "zero tolerance” policy.

* Please note that thisis only an abbreviated handbook specific to Seth Whitman School. The district-
wide handbook is a much larger and detailed reference book of rules, regulations, and information
pertinent to all studentsin the entire district.
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